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HUONG DAN DANG KY CHU KY SO CA NHAN MIEN PHI
(Pinh kem theo cong van so /UBND-VP ngay 23 thang 6 nam 2023)

I. MUC PiCH, YEU CAU
1. Muc dich:

- Huéng dan thuc hién ndp hd so cip chit ky sb nhanh chéng, dé& dang
ngay trén ung dung di dong MISA eSign.

- Huéng dan thuc hién ky chit ky dién tir 1én tap tin.
2. Yéu cau:
Ban gbc CMND/CCCD/H{ chiéu cua nguoi ding ky chit ky s6 ca nhan.

Anh chup chit ky c4 nhan

Dién thoai c6 Hé diéu hanh: Android 5.0 tr& 1én, iOS 11 tr& 1én.

Dién thoai da cai dit phuong thirc bao mat bang van tay hodc Face ID.
1. HUONG DAN PANG KY CHU KY SO

. Budc 1: Dang ky nhén chir ky s0 ca nhan (mién phi sir dung 01 nim
dau tién)

(1) Dung dién thoai quet ma
QR dé truy cap Trang dang ky
nhan chir ky s6 mién phi.




(2) Pién day du thong tin Ho
va tén, s6 dién thoai, dia chi
email sau do nhan nut Pang
ky.

(3) Hé thong kiém tra va bao
thanh cong, dong thoi mat
khau truy cap s& duoc gui vao
dia chi email da dang ky.

& X MISA eSign - Chir ky sé tir xa

ﬂ MISA eSign

DICH VY CHO KY s&

Pang ky chir ky sd ca nhan
mién phi 1 ndm

Ho va tén

Nguyén Trong Q

S6 dien thoai

0904178 xxx

Email
XK 141256 @gmail.com

bang ky

& X MISA eSign - Chir ky s6 tir xa °

Pang ky thanh cong

Tiép theo ban can ndp hé so dé sir dung chir ky s6
theo hudng dan sau:

1 Cai dat ing dung mobile MISA eSign

Quét ma QR dé cai dat

Tal tmg dung trén Tal tmg dung trén

,
L App Store o Google Play

Bang nhap va nép hd sd vdi tai khodn va mat khau
da dugc gl dén email xxxxxxX @gmail.com



Buéc 2: Tai phan mém MISA eSign:

Nguoi dung tdi Ung dung
MISA eSign trén App Store
(461 v6i thiét bi sir dung hé
diéu hanh i0OS) hodc Google
Play (d6i v6i thiét bi sir dung
hé diéu hanh Android) hoic
quét ma QR bén canh.

Buéc 3: Nop ho so ding ky chir Ky so:

(1) Mo tng dung MISA
eSign, dién thong tin Tén dang
nhap va mat khau, sau d6 nhan
nut Pang nhap.

- Tén dang nhap: s6 dién thoai
da dang ky & budc 1.

- Mat khau dang nhap: duoc
gui vao dia chi mail da dang ky
o budc 1.

@ MISA eSign

DICH VY CHU KY SO

0904178xxx

dkkk Ak

Dang nhap

Quén méat khau?



(2) Sau khi dang nhép lan dau,
nhan nat Bat dau ngp ho so.

(3) Xéc thuc gidy to

Lua chon mdt trong cac loai
gidy to sau dé xac thyec:

- Can cudc cong dan

- CMND hoac CCCD (khong
gan chip)

- Ho chiéu
Nhén nat Tiép theo.

“\\\___.

Chao mirng ban dén véi MISA eSign

Dé dugc cap chimg thu s6 ban can cung cap hé
sd dé MISA tién hanh xac minh va thdm dinh

Dé qua trinh ndp hd so khdng bi gian doan, vui long
chuan bi sé&n ban géc CMND/CCCD/Hé chiéu

Bét dau ndp hé so

X Xac thuc giay t& va khuén mat

Chon giay t& ban mudn xac thuc

@ Can cudc céng dan

(O CMNDICCED (Khéng chip)

(O Hochiéu

Huéng dan

@ Chup di mat trudc va mat sau

© Chup rd nét khéng bi mat goc

@ Chup hinh anh gidy t& con han, hinh géc, khéng scan

hay photocopy

- L -~
“9 [ “Q
Qua mdg Mat goc Léa sang

v Hinh &nh dugc bao mat tuyét doi. Chung toi
A4 chi str dung dé cap ching thu sé




Tién hanh chup lai cac mat cua
gidy to dé xac minh

Luu y: Piat gidy to nam vira
khung hinh chir nhat, chup anh
du anh sang va ro nét. Chup
phai du cac mit cia gidy to.

Thé cén cudc gan chip

CHUP MAT TRUGC

SOCIALIST,  OF NAM

CAN cuGc CONG DAN
Citizon Identity Card B&=

sé/no. 07908 el e 1

Ho vatén I Full name: N

NGUYEN TRONG rs
Ngiy sinh { Date of bifth 1986

Gibitinh/ Sex: Nam  Quéc tich / Nafionaity: Viét Nam © |
S

Qué quin /

e | H8 Chi Minh
of residence:,

 fontwo v i
Iﬁﬂ TR ol oS

e ——

Thé céan cudc gan chip

CHUP MAT SAU

sar
H VS TRAL VS Y
i

Pham Céng Nguyén

1DVNMO860036511079086003651<<1
§ O I | o
| i PRl | el S e e e el




(3) Xac thuc khudén mat

Gitt dién thoai c6 dinh, dua
khuoén mdt vao khung hinh
tron va di chuyén khuoén mit
theo huéng dan.

Két qua xac thuc sé duoc
thong bao sau khi hoan thanh.

Xac thuc khudn mat cua chu gidy to 0




Buéc 4: Kiém tra thong tin cip chir ky s6

(1) Ung dung thong bao kiém
tra va xac nhan thong tin cap
chit ky s6. Nguoi dung kiém
tra k¥ cac thong tin nay. Tranh
truong hop sai, thiéu phai
chinh stra lai thong tin ho so
gay mat thoi gian.

Néu théng tin ndo chua chinh
xac thi chon vao thong tin do
va thuc hién chinh sta truc
tiép.

Néu thong tin chinh xac, nhan
Xdc nhan va Giri hd so.

(2) Nhap ma OTP dugc giri vé
s0 dién thoai dé xac nhan.

X Xac nhan théng tin cap ching thu

Céac thong tin nay dugc sir dung dé cap ching
thu s6 cho ban. Vui long kiém tra ky, néu sai vui
long stra lai sau dé xac nhan

Thong tin ngudi sé hiru ching thu

Ho va tén
NGUYEN TRONG
S6 CCCD
079 mm
Nagay sinh E Gigi tinh
1986 Nam v
Co gia tri dén Ngay cap
05/10/2026 6 10/05/2021 B
() Khéng thdi han
Tinh/TP, Quan/Huyén
v

TP H& Chi Minh, Quan 10

$6 dién thoai nhan OTP

Khi kich hoat ching thu va dang ky thiét bi
MISA sé& glri ma OTP vé sé dién thoai nay dé
xac thuc

S6 dién thoai
0904178 xxx

Quay lai Xac nhan & Giri hé so

Vui long nhap dt OTP da dugc guii dén s dién thoai
0904178xxx dé xac nhan théng tin cap chirng thu

‘ Ma OTP ’

G lai ma OTP (56)



Buéc 5: Tao chir ky va xdc nhan théng tin ho so

Ngay sau do, Gmg dung yéu X Tao hinh anh chit ky
cau nguoi dung tao chir ky:

Ban can co hinh anh chir ky dé ky cac
tai lidu

Nhin nat Tao ngay dé tién
hanh tao chir ky riéng.

Pé sau



Thuc hi~én tao chir ky theo
hudng dan sau:

(1) Chon Tab: V& / Tén chimg
thu / Anh dé lya chon dang
chir ky. pé 3 lua chon dang
chir ky so:

- V& nguoi dung vé mau chir
ky 1én man hinh.

- Tén chung thu: st dung
thong tin chung thu s6 dé hién
thi nhu chir ky.

- Chup anh: nguoi dung chup
anh chit ky hoac tai 1én hinh
anh chir ky.

(2) Tich chon vao ndi dung
mong mudn hién thi trén chir
ky: Nhan, chu s& hiru, thoi
gian ky, dia chi, logo, chi tiét
ching thu,...

(3) Nhdn Lwu dé hoan thanh
chir ky vura tao.

X Vé Tén chiing thu Chup &nh Luu

Lwa chon dang ¢

chir ky

ap

M‘au.e. Nétht@ e o

Xem trudc chir ky

NoOi dung mong mudn

]

hién thi trén chir ky

N&i dung hién thj

Nhan Logo MISA eSign
Chu s& hitu () Chitiét chung thu
Thai gian ky

Ngén ngix chir ky

e N LA :
[ Tieng Viét ] N English




Theo quy dinh, ngudi dung sé
can phai xac minh cic thong
tin duoc cap trén chimg thu s6
vura duoc cép. Thuc hién xac
nhan nhu sau:

(1) Nhan Xac nhan dé dong ¥
v&i thong tin trén chimg thu.
(2) Ung dung yéu cau st dung
cac phuong thirc sinh tric hoc
dé x4c thuc (Face ID, Touch
ID). Nhan Pong y dé chap
nhan.

(3) Nhap méa OTP duoc gui vé
may dé hoan thanh viéc xéc
nhan thong tin

10

X Xac nhan théng tin ching thu
Loai ching thu
Canhan

Ho & tén
NGUYEN TRONG

$6 CCCD
079

Quan/Huyén, Tinh/TP
Quén 10, TP H6 Chi Minh

S6 serial
54010C216756

Thai han
21/06/2023 21/06/2024
09:11:38 09:21:.00

Vui léng nhap du OTP da dugc guii dén s dién thoai
0904178xxx dé xac nhan théng tin cap chirng thu

Ma OTP ’

G lai ma OTP (56)
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Ngay sau do, img dung thong
bao cap thanh cong chit ky so.

Chulc mirng ban da hoan tat
dang ky chir ky sé

Ban cé thé sir dung chir ky 6 sau khi MISA tham dinh ho sa.
Théi gian xtr ly khoang 10 phut trong gi& hanh chinh

III. HUONG DAN SU DUNG CHU KY SO

Budc 1: Tai tai li¢u l1én

Nguoi dung dang nhdp vao
ung dung MISA eSign.

Nhan vao biéu twong dau Tai ligu gan day
cong ° de tai tai liéu 1én.
= LICH HOC CAC KHOA NAM 2022.pdf

08:26 ©
. ae

Trang chd K.h.éc
U;ng dl%ng cho phffp tai tai l%f;’:u Thém tai liéu
bang cach: Chup anh tryc tiép
tai liéu/ Tai tai liéu tur file anh
c6 san/ Tai tai li¢u tu tép. o e
Chon nut Tép. Lya chon tai May anh Anh Tép

lidu trén may dé ky.



Buée 2: Ky tai liéu

Tiép d6, nguoi dung thuc hién
ky tai liéu ciia minh bang cach:
(1) Cham tay 1én vi tri mudn
thém chir ky.

Kéo chir ky vao vi tri can ky
trén tai liéu.

(2) Nhin nat Hoan thanh dé
ky vao tai ligu.

12

X TK yeu cau ban sao trich luc ho tic... &

1/2

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc Ip - Ty do - Hanh phiic

TO KHAI
CAP BAN SAO TRICH LUC HQ TICH
Kinh giri: (7 Phong Tu phap Quan 10 ...

Ho, chir d¢m, tén nguini yéu clu: Nghiém Hong L. ..........

Noi cir tri: ) Té Hién Thanh, Phuémg 12 Quin 10.......

jily 10 tity than: @ Chimg minh nhin din s6 023079666 ...

Quan hé véi ngudn duge cip ban sao Trich luc hd tich: ...
D& nghj co quan clip ban sao trich luc® gidy khai sinh
cho nguiri o6 tén durdi dy:

Ho, chi dém, tén: Nghiém Héng L§
Ny a dm sinh; 01/10/1978

Din toe: Kinh .. Qubc tich: Viét Nam......

T3 Hién Thanh, Phuong 12 Quin 10

Gidi tin

Nei cur trit;

o iy thin: ¢! Chimg minh nhin din s6 023079666 ...

$4 dinh danh ci nhin (néu cé):

Quyén sb:

-..banf®),

$6 lwong ban sao yéu clu cip

Téi cam doan nhirng néi dung khai trén ddy 14 ding sw thit va chiu trach nhi¢m trudc
phap ludt vé cam doan ctia minh
Lam tai Quin 10, ngdy 23 thing & nim 2023
Nguoi yéu ciu

(hy v ghi 13 bo, chiF dém, én)

Nghiém Hong Ly

m S .
4‘3 Cham lén vi tri can ky dé thém chif ky

Téi cam doan nhirng ndi dung khai trén diy 1a ding su that va chiu trich nhiém trude
phap luit vé cam doan cita minh

Lam 2. Quan 10,

Hoan thanh




(3) Khi d6 hé thdng yéu cau
xéac thuc. Nguoi dung co thé
thuc hién xac nhan theo
phuong thirc ma minh da thiét
lap trude do: Face ID, Touch
ID.

Ung dung s& thong bao ky
thanh cong tai liéu. Nhu vay,
nguoi dung da thuc hién ky tai
liéu thanh cong trén tmg dung
MISA eSign.

13

Xac nhan ky tai liéu
Tén tailiéu TK yeu cau ban sao trich luc ho
tich - Nghiem Hong Ly.pdf
Ung dung MISA eSign (Android)
Tai khoan nghiem
Tén chiing thu NGHIEM HONG LY

Tu chéi

Ky tai liéu thanh cong

Hé théng chi luu t&i da 5 tai liéu da ky. Luu ngay tai
liéu dé tranh that lac.

@ 4 4

Tai xuéng Tiép tuc ky

Pong
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